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How to Submit 
Supporting Documents 

when Applying for 
Notebook Subsidy

A Step-by-Step Guide
Ensure that the steps are followed closely so that we can receive your files successfully
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Step 1 : Gather Supporting Documents
- Prepare softcopy of receipt/invoice/delivery order of the purchased notebook/tablet 

Invoice Sample 
Purchase from shop

Application Procedures:
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Online Purchase
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Application Procedures:
Step 2 : Apply online via E-Services > Finance Matters & Assistance > 
Apply for Financial Assistance Scheme (FAS)
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Click here to select the 
Application Type 

https://www.sp.edu.sg/student-services/e-services
https://www.sp.edu.sg/student-services/e-services
https://www.sp.edu.sg/student-services/e-services
https://mysas2.sp.edu.sg/psc/csprdstu/EMPLOYEE/SA/c/A_FA_MYAPPLICATION.A_FA_APPL_CDCCCC.GBL?cmd=login&errorCode=129&languageCd=ENG&
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1. Select ‘Notebook 
Subsidy’

2. Click ‘Next’

Application Procedures:
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Fill in your 
purchase details

Upload your proof of 
purchase e.g. receipt 
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An acknowledgement email 
will be sent to your iChat
upon successful submission.
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