Official (Open)

STEPS Course Registration Guide (For Foreign Participants)

Overview

This guide will walk you through the step-by-step process to register for a course on the
STEPS system. Please ensure all information entered matches your passport details exactly.

Step 1: Access the STEPS System
¢ OR Student ID / Registered Email (for foreign participants)

=. Sign in with Singpass / Student ID

Refer to the user guide to get started and explore more
nstructions
* For self-sponsored applicant, you may proceed to apply
after signing in with Singpass / Student 1D
* For company-sponsored applicant, please approach your
company HR to put in the application via the company
portal using Corppass at STEP

Singpass Student ID

Log in with singpass

No Singpass? Login with Email OTP

Instruction

Step 2: Enter Personal Information
» Enter your full name exactly as shown in your passport
« Citizenship Type: Foreigner
 Pass Type: Others
I. Important: Selecting 'Others' allows you to proceed without entering a FIN number
« Enter your passport number, nationality, and country of birth



Official (Open)

= Retrieve Myinfo

Name (According to NRIC/FIN) * Date of birth *

enter your full name as per passport 01/01/190 @ |
Enter & value to proceed.
Citizenship type * FIN
| Foreigner M | | |
Pass type * Pass expiry dote
| Others - | | Select date ) |
Race Sex *
| INDIAN - | () Male  (®) Fernale
Nationality Country/Region of birth
[ inotan =] [mone -
Passport No.
Mchile number * Email address *

SINGA. * |-

[ Ingut keywerd Qj

AFGHAMISTAN[+23)

Relationship *
ALBANIA(+353) | | - |

ALGERIA[+213)
AMERICAN SAMOA(+1 654) - Local mobile number *
| [snea. <] |

ANDORRA[+37H)
ANGOLA(=244)
ANGUILLA{+1 264)
ANTIGUAI* 268) Postal code +

ARGENTINA(+S4)

Block/Building Na. * Building name
Tip: Ensure your name matches your passport to avoid registration issues.

Step 3: Enter Contact Details
« Select your country/region code
* Enter your mobile number
i If the country/region field is greyed out, please wait 1-2 minutes for it to activate
¢ Enter a valid and active email address



Name (According to NRIC/FIN) *

Date of birth*
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= Retrieve Myinfo

enter your full name as per passport 01/01/190 i |
Enter & value to proceed.
Citizenship type * FIN
| Fareigner - | | |
Pass type * Pass expiry dote
| Orchers - | | Select date B |
Race Sex *
| INDIAN - | () Male  (®) Fernale
Nationality Country/Region of birth
| INDIAN - | | Mone .
Passport No.
Mchile number * Email address *

SINGA. * |-

[ Ingut keywerd Qj

AFGHAMISTAN[+23)

Relationship *
ALBANIA(+353) | | - |
ALGERIA[+213)
- Local mobile number *

AMERICAN SAMODA(+1 684)
ANDORRA[+37H)
ANGOLA(=244)
ANGUILLA{+1 264)
ANTIGUAI* 268)

ARGENTINA(+S4)

Block/Building Na. *

| [smea. -]

Postal code *

Building name

Step 4: Review and Submit

¢ Review all information carefully
» Ensure all details match your passport
o Click Submit to complete registration

Common Mistakes to Avoid

« Using nicknames instead of passport name
« Selecting the wrong pass type
e Entering an incorrect email or mobile number



