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Self-sponsored Applicant (NSA)

1) You will receive the self-sponsored application link from your company.

2) Sign in with Singpass

SKILLS TRAINING
& ENHANCEMENT
PORTAL

BY THE POLYTECHNICS & ITE

n Sign in with Singpass / Student ID

Refer to the user guide to get started and explore more
instructions.
» For self-sponsored applicant, you may proceed to apply
after signing in with Singpass / Student ID.
* For company-sponsored applicant, please approach your
company HR to put in the application via the company
portal using Corppass at STEP.

3) For first-time user, you will be prompted to complete your profile. If you have previously
created a STEP profile, please skip to step 7.

SKILLS TRAINING
& ENHANCEMENT
FORT:

Complete your profile

If you have been enrolled to one or more courses in any of the six institutions
(including ITE, NYP. NP, RP, SP, TP) in the last 5 years, you would have been issued a
student ID.

Please note that the courses you have taken in the |ast 5 years may have been
populated under "My Course”, This is a value-added service offered by the six
institutions for you to track your completed courses within the ast 5 years and you
can continue your lifelong learning journey.

The basic profile information is required before proceeding with the course
application. The information can be synchronised from Myinfo. The information
will be automatically populated from Myinfo into your basic profile.

Retrieve Myinfo

Note:The service entity that will be retrieving your Myinfo details will be listed as
“Republic Polytechnic”, which is the appointed institution to manage this listed
government e-Service in Corppass.

You may also manually update your basic profile by clicking here. For manual
updates, you are required to upload government-issued identification documents
for verifying your personal information.
Valid supporting documents include:

® NRIC/FIN (Front and back)

* Passport(Personal details page)

®  Anyother valid government-issued |D that can prove your supplied personal

information.

Contact Feedback ©2024 Polytechnics and ITE. All Rights Reserved.
Last updated: 12/04/2024

Report Vulnerability | Privacy Statement | Terms of Use
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4) Please complete any information that is missing and once completed, proceed to click “Submit”.

SKILLS TRAINING
& ENHANCEMENT
PORTAL

& Applicant details

Name (According to NRIC/FIN) *

& Retrieve Myinfo

Date of birth *

‘ ‘ ‘ Select date = ‘
Citizenship type * NRIC/FIN *

‘ Singapore citizen v ‘ ‘ ‘
Race Sex *

‘ None - ‘ (O Male (O Female

Country/Region of birth

‘ None

Mobile number *

Email address *

‘ ‘ step.studentacct1@gmail.com ‘

Confirm email address *

Company email address

step.studentacct1@gmail.com

Residential address

° 0

5) Upon submitting, you will be navigated back to the main page of the STEP portal.
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# All courses

STAY COMPETITIVE FOR
THE FUTURE WORKPLACE

Broaden your skills and gain a competitive edge through our
Diplomas, Post Diplomas and Certification short courses.

View Courses ./

© Allcourses W Interested courses

NP NP

[NP-DCDMD] Diploma (Conversion) in
Digital Media Design (DCDMD)

[NP-RERPL-AS] MLC: Real Estate
Professional Series - Residential Property...

8 01/01/2024- 31/03/2024
Diploma Conversion Certifiable Courses

Academic Full Qualification 5] Certifiable Short Courses &

2} P RP_TestStudentd(
- 50524286

/WORKPLACE LEARNING BLUERR

™
[TSB0100] Executive Certificate in Legal [TP-GC] The Art of Cocktail Making
skills
B 10/11/2023- 16/02/2024
Customised Programme Part-time Diploma
Certifiable customised Courses & © Academic Full Qualification o

Important: Copy and paste the link that was provided by your company (in STEP 1) into your
current browser.
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7) Check and confirm your details. Click ‘Save and next’.
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All courses
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W Application

Apply for course

® Your personal information hasn't been verified. You are required to upload supporting docums

6) Applicant details

2 Declaration form

<—_

RP-OLS - Outdoor Leadership Series (Sports) & 30/04/2024 - 30/04/2024

Preview application
form

4 Module selection

5 Payment summary

Supporting documents *

Upload government-issued identification documents for verifying your personal information. Val
Valid supporting documents include:

* NRIC/FIN (Front and back)

* Passport (Personal details page)

* Any other valid government-issued ID that can prove your supplied personal information.

&, Select system files

6 Drag files here, or browse

Up to 10 MB (DOC; DOCX; PPT; more)

Step 1. Applicant details

9 _p e Step Student Acct 2

Ensure you are
registering for the
correct course and date
(Screenshot for sample
only)

The system retrieves your personal information from your profile. You can go to My profile > Personal particular to manually update the profile

information

Name (According to ... Step Student Acct 2 Date of birth

Citizenship type Singapore citizen NRIC/FIN

FREEEEEREE @

S***%700F @

8)

(&

A

Apply for course

P-FSMS - Fu

Il courses

asnboard

ty course

pplication

equest &

5

Applicant details
Step 1. Appl

Internal staff

dedlaration
Name (Accar
Declaration form
Pr Race
form

The system retriew

Citizenship type

n Start Move Smart! Fundamental Movement Skills Introductory Workshop (Classroom & ...

licant details

your personal informatien fror

your profile. You can go

rding to .. RP_TestStudent40 Date of birth JRVRN
Singapare citizen NRIC/FIN SHewa211) @
Sex Female

My prafile » Personal particular to manually update the profile infarmation.

Complete all 6 steps to submit the application and ensure that payment is made.

o £ 0

RP_TestStudentd0
25

8 15/07/2023 -15/07/2023 @ Estimated time: 10 mins

Madule selection

Payment summary

sk

Resource

Country/Region of birth
Contact information
Mobile number

+65 84976059

Residential address

Singapore

Country or region SINGAPORE
Block/Building No. ]

Street name Collyer Quay

Mailing address

Same

dential address

Email address

Postal code
Building name

Floor number - Unit
number

stmsuatrp@gmail.com

049315

Qcean Finandial Centre.
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9) Once registration has been successfully completed, applicant will see ‘Admitted’ status under
Application.

|
(] s Application © p o !ZF._T_.es:StudﬁntAU

My submissions  Pending submission My drafts I
Your applications are now still under payment confirmation or school evaluation. We appreciate your kind patience unti the further update |
[sea ursecoden.. Q| |

| nstitution: Al B | [ Application status: All

Y

[RP-FSMS]Fun Start Move Smart! Fundamental Movement Skills Introductory Workshop (Classroom & Synch{.. | ® Admitted |
B 15/07/2023 - 15/07/2023

Certifiable Courses

Certifiable Short Courses

Application

There will also be notification sent to the student on his successful application.

RP_TestStudentdd.

O & Myprafle  Notification
<
o instiution: All @] [Stawus Al @
Alfcourse =
& Personal particular
= allet <o
& Myinstiment [Notification] Tax invoice Issued
& @ 11/07/2023 08:50
& Myletter
=
Pt [Republic Polytechnic] Notification of Successful Application for Fun Start Move Smart! Fundamental Movement Skills Introductory Workshop (Classroom & Synchronous -.
s &l snnoincemen: % @ 11/07/2023 08:50
e A Notification [Notification] We have received your payment
it ®  ©11/07/2023 08:50
B survey
At I [Republic Polytechnic] Natification of Application (Pending Payment] (Fun Start Move Smart! Fundamental Movement Skills Introductory Workshop (Classroom & Synchronous ..

10) For courses that are oversubscribed, applicant will be placed on Waitlist and will receive the

notification.
Once CET admin transfer the Waitlist to Successful Applicant. Applicant will receive another

notification of Successful Application.

RP_TestStudent49
A - : a
g 2 Myprofle  Natification (2] .P o 51415708
<
Institution: Al Status: All
All courses
& Personal particular
o
Dashboard B\ Mywaller Selectall | Deselect all
©Q & My instalment [] [Republic Palytechnic] Notification of Successful Application for Fun Start Move Smart! Fundamental Movement Skills Introductory Workshap ...
Rt RP @ 11/07/2023 08:59
= My lerer
=
o ] [Republic Polytechnic] Application for RP-FSMS-230020 (Applicant ID: RP-FSMS-230020-00004) under waitlist
advisement | W Announcement RF @ 11/07/2023 08:58
o i
s A& Norification [] [Urgent] Instalment payment for Live Laugh Love is OVERDUE!
Applicati
Ll RP @ 07/07/2023 16:30
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Within the successful notification, student will be directed to submit payment according.

i . ) RP_TestStudent49
$ o Application  Application details @ P ° 61418708
= <

All courses General information

& Generalinformation

(-] Application ID RP-FSM5-230020-00004 Submitted time 11/07/2023 08:58

Dashboard | Wl Application form
Fun Start Move Smart! Fundamental

Course name Movement Skills Introductory Workshop Course intake No. RP-FSMS-230020

© = Applicant details (Classroom & Synchronous e-Learning)
My course
2§ Imteihal Stafl Course category Certifiable Courses Course date 15/07/2023 - 15/07/2023
o declaration
Course type Certifiable Short Courses
Academic  Declaration form i
advisement
Application result
Application form & Download application form v
Application
B, Module selection
qu;;st 5 & Payment summary Application result
tasl
Application status Submitted pending payment Status updated time 11/07/2023
2
Transaction
Module selection
Award You need to finish all core modules to get the certificates.
B Module name Module code Creditunit  Core/Elective Semester/Term  Class period
Academic
Eosipent Fun Start Move Smart! Fundame... RP-FSMS Core
@ By this declaration, the institution reserves the rights to amend the schedule of the programme. Once it's confirmed, we will inform you.
Calendar
Cancel application {
=

11) Once the course reaches min pax, applicant will be enrolled and the course will appeared
under ‘My course’

TUEB16R

fj © My course 2] P °RP_Tes(5(udenm1

a

Institution: All B | [ Status: Al ] Q
All courses
(= Evoted]
Dashboard  _  § THEEEEESETERARE \ e /0 T o
\M e
W RaLEE RP RP
e [RP-FSMS] Fun Start Move Smart! Fundamental [RP-AGRISUAT] Certificate in Agritechnology, [RP-ORG_ADC] Live Laugh Love
Academic Movement Skills Introductory Workshop ... Agribusiness and Management (E2E UAT)
visement
Siliala & 15/07/2023 - 15/07/2023 & 08/05/2023 - 08/05/2023 & 11/05/2023 - 24/05/2023
L] Certifiable Courses Certifiable Courses Specialist Diploma
Application

Certifiable Short Courses Career Conversion Programme Academic Full Qualification
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